Di-Med/X-RAY ASSOCIATES
JHSC Meeting
 Meeting Date: September 22, 2020
 Meeting Time: 3:00 pm
 Meeting Location: Head Office/Conference call
 Chairperson: Vicki Goard 
Attendees: Rosalba Simone, Lori Myers, Eric Kwan via phone: Marlene McCarthy,
	Fixed Agenda Items
	
	

	Item
	Description
	Action and Follow up

	REVIEW OF LAST MONTHS MINUTES ​– MARCH 27, 2020
	1.Plumbing in Head Office still needs a tap fixed, toilet working.

	1. Plumbing was addressed but still having problems.  Rose will follow up again.
2. All other items completed, minutes passed by Lori Myers and Eric Kwan.


	WORKPLACE INSPECTION REVIEW
	1.Each clinic sending to Rose monthly.
2.Rose will have someone do repairs to wall, US Room 4, in Vaughan clinic.

	1.Workplace inspections being completed and sent to Rose. Gail-Harding, Vicki-Vaughan, Eric-Aurora, Joanne-Newmarket

2.Rose will look at having someone come into Vaughan to fix wall and replace the patient bar.


	FIRST AID REVIEW
	1. Make sure First Aid kits are properly filled during monthly inspections
	1.Bandaids were supplied to add to first aid kits all clinics.

	INCIDENT REVIEW
	1.Patient incidents have been dealt with as they occur. Nothing significant to discuss.

	1.Reminder to notify and send all incident reports to Marlene as they occur.
 

	NEW BUSINESS
	
	

	1. Staff IPAC courses
	1. Deadline August 31, 2020. Almost all staff have completed.
2.Radiologists onsite in the clinic must also complete.


	1.Rose has followed up with staff who haven’t completed. Rose will also let the Echo technologist know she has to also complete since she is working within our facility.
2.Vicki and Lori to review which IPAC courses the radiologists on site must complete and forward information to them.

	2. Covid Policy sign off
	1. Have all staff read the updated policy and signed off?
	1.Vicki reviewed and all staff have read and signed off in main P&P book. Policy has been added to the JHS Board. Vicki to add a copy of the sign off with policy on the JHS Board.

	3. Covid Sign in, Cleaning sheet sign offs 
	1. All areas are recording 
	1.All staff are recording entrance into the clinic and recording the cleaning of specific areas. Sheets need to be kept for 6 years. Sheets will be collected in each office and Lori will upload into file on computer for storage.

	4. US Room 4 bar and wall repair.
	1.Bar pulled off wall in US room 4.
	1.Rose will have someone come in to repair.

	5.TV sponge repair
	1.TV sponges are splitting at seams.
	1. Marlene will make new vinyl covers for TV sponges. Vicki to find out how many and at which clinics need to be repaired

	6. Lunch rooms and social distancing for winter months
	1.Space for staff eating lunches.
	1.Remind all staff the lunch areas must also respect the social distancing protocol. Rose will be sure lunches are staggered. Radiologists reporting room may also be used, but kept clean. Food must NOT be consumed in the patient care areas. i.e. scanning rooms. 

	7. Mats and markings for winter months.
	1.How do we mark patient social distance with winter mats for registration.
	1. Marking will need to be applied with red electrical tape by the clerks each time the mats are replaced. Rose will order the mats, provide tape, and notify the clerks regarding this change.

	8. Aurora – extra hooks/lockers
	1.Clerical staff expressed concern with no specific area to hang and put personal belongings.
	1.Marlene to look into area for lockers.

	9.Kitchen taps Aurora
	1.Taps loose in the kitchen area.
	1. Also Radiologists toilet bowl is loose. Rose will notify Neil to fix both.

	10.Fabric chairs
	1.Concern for cleaning of fabric chairs in Aurora and Newmarket offices.
	1. Lori to take pictures of all areas in Aurora and Newmarket offices with fabric chairs still and send to Marlene. Marlene to look at replacement.

	11.Protocol for mask/face shield refusal
	1. Review of protocol.
	1.Marlene discussed with Dr Yeung and any patient who refuses to wear a face mask can be offered a face shield. If the patient still refuses, clerks will kindly let patient know before registration they cannot be done at our clinic.

	12.Covis alert on phone
	1.Protocol if staff gets alert from their phone Covid App.
	1. Self-monitor.
2. Marlene will also discuss with Dr Yeung.



	13.Mask with valve
	1 Staff concerns with patients wearing face mask with valve after media commented not safe.
	1.Still passes as a face covering as per our guidelines.

	14.Newmarket- line up in hallway from blood lab
	1. Safety concerns from staff regarding the line up in hallway for the blood lab.
	1.Rose has already notified the lab. They are being respectful and staying to one side of the hallway, but need to do this for social distancing and space. Rose will let the Newmarket staff know to close the exit door so people do not wander into our clinic, and encourage extra cleaning of the door handle. Hand sanitizer is already mounted at the door for use as well.

	15. Paper towel holder above Newmarket Reprocessing sink
	1. Paper towel fall out of the holder in this area.
	1. Rose to have someone remove the paper towel holder and install a shelf for reprocessing equipment.
2. Vick to send out reminder to all Ultrasound staff, reminding staff cannot use as a handwashing sink. (Even with Covid)

	16. Possible Covid on patient reports
	1. What happens if a radiologist reports a suspected Covid?
	1.PHO would be contacted and then we would b notified with actions to be followed.

	17. PPE

	1. Report of PPE in all clinics.
	1. Lori is still collecting weekly reports from the clinics of PPE in stock and reporting to the ministry. Lori also submitted to receive PPE from the government.

	18. Compliance 
	1. Increasing number of Covid cases in area and in province
	1. Marlene to send reminder memo to all staff regarding compliance of polices.

	Next Meeting
	Next meeting December 2020
	Vicki to so-ordinate with Rosalba and an agenda will be sent out prior to the next meeting.
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